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AOJKHOCTHASI HHCTPYKLMS

IOPHCKOHCYIbTA §Beg!!!gero WPHCKOHCYJIbTA)

1. OBLIHE MNOJIOKEHUS

L.1. FOpuckoncynbT (Begymmmit FOPHCKOHCYIBT) NIPUHATEXKHT K KATETOPHH «CIIEHATHCTEL Y,

1.2. B neprox orcyTcTBHS FOPHCKOHCYIIbTA (BE/IyINEro IOpHCKOHCYIBTa) eTo byHKUMOHATBHBIE
005I3aHHOCTH, OTBETCTBEHHOCTS, TIpaBa BO3JIATalOTCA HAa HHOE JOJIKHOCTHOE JIMIO, HA3HAYCHHOE B
YCTaHOBIIEHHOM IOPSIIKE.

1.3. Hasuauenwe wm OCBOOOXIEHHE OT JOKHOCTH IOPHCKOHCYJIbTAa  (BEAyILEro
FOPHCKOHCYIbTa) OCYIECTBISETCS IPHKA30M PEKTOpa YHHUBEPCHTETA.

1.4. Ha momxHoCTB IOPHCKOHCYNIbTa  (BeAyIIero FOPUCKOHCYNIbTa) HA3HAYAETCS  JIHIIO,
HMEIOIICe BhICIIEe 00pa3oBaHHe H ONBIT PaGOTHL HA AHATOTHYHORN NOJKHOCTH HE MEHee JIBYX JIET.

1.5. HOpwuckoncysT (Bexymmii rOpHCKOHCYIIBT) HETOCPE/ICTBEHHO TIOMUHHSETCS PEKTOpPY
YHHBEPCHTETA.

1.6. IOpuckoncymsT (Bemymmit FOPHCKOHCYJIBT) HOJDKEH 3HATE:

- TPYZI0BOE, rpak1aHCKOe, aIMHHHCTPATHBHOE, (PHHAHCOBOS Npago;

-~ MCTOZIMYECKHE MATEPHAIBI 110 NPABOBOM [IEATETEHOCTH YHHBEPCHTETA;

- 9KOJIOTHIECKOe, HAJIOIOBOE 3aKOHOIATEbCTBO;

- HOpMAaTHBHBIE TpPAaBOBBIE aKTBL, KOTOPbIE PETTAMCHTHPYIOT — [IPOM3BOJICTBEHHYIO,
XO3AHCTBEHHYIO, DHHAHCOBYIO [eATENBHOCTE YHHBEPCHTETA;

- OCHOBBI OpraHH3alUH TPy/Ia, IKOHOMHKH, IIPOM3BOJICTBA, YIPABJICHHS;

- CHCTEMATH3alMIO, y4YeT M XpaHeHHE IPaBOBOMH AOKYMEHTAlMH C TPUMEHCHHEM
HH(OPMAIIHOHHBIX TeXHOIOTHil:;

- IpaBHJIa OQOPMIIEHHS, 3aKITIOYEHHS AOTOBOPOB, TAPH(HEIX COrTIAIIEHHIA;

- OCHOBBI OOpamieHus co CPCACTBAMH BBIYHCITUTEIBHON TEXHHKH, KOMMYHUKaIIHIT;

- IpaBH/1a TEXHHKH 6€30MacHOCTH, HOPMEI OXpaHBI TPy /a;

- TIpaBUlla COCTABIEHMS JOKYMEHTALHH O XO3AHCTBEHHOM, (DHMHAHCOBOH NeATenBHOCTH
YHHBEpCHUTETA.

1.7, IOpuckoHCY BT (Beqymmit TOPUCKOHCYIIBT) PYKOBOACTBYETCS B CBOEH JEATEIBHOCTH

- TPaBHJIAMH  BHYTPEHHEIo TPYAOBOTO pACIOPA/KA, HHBIMH PYKOBOJMIIUMH ~ aKTaMu
YHHBEPCHTETA;

- JaHHOH JA0JDKHOCTHO#M UHCTPYKIHEH;
- TIpHKa3aMH, pacropsKeHHAMH PYKOBOACTBA YHHBEpPCHTETA;
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- 3aKOHO/IATe/IbHBIMH aKTamu P®;
- YcraBoM yHuBepeuTeTa.

2. ®YHKIIHHU
IOpuckoncymbT (Bemymmuit FOPUCKOHCYIIBT):

2.1. VwuactByer B pa3spaboTke OKAILHEIX HOPMAaTHBHBIX H HEHOPMATHBHBIX A4KTOB
YHUBepcuTera.

2.2. 3Bammmaer w mnpencrasnser HHTEpeChl YHHUBEpCHTETa B JPYrHX OpraHu3aLusIx H
YAPEKACHASX, B TOM YHCTIE H B IOCYIapPCTBEHHBIX 1 MYHHIMIIATHBIX OpraHax.

2.3. Odopmuser AOKYMCHTBI, MOJTBEPXKJAOIIHE NpaBa YHUBEpCHTETa Ha HeIBHKUMOE
MMYIIECTBO, 3aKPEIIEHHOE 33 Y HUBEPCHTETOM.

2.4. IlpowusBogut odopmiIeHHE, Be[leHHe e B Cynax ofuieii H CenHaIbHOM IOPHCIHKINH,

3. IOJIZKHOCTHBIE OBSI3AHHOCTH

3.1. PaspaGateBaer um NPHHUMACT y4acTHE B pa3pabOTKe BHYTPEHHHX JIOKYMEHTOB
Pa6oromarens.

3.2. IlpoBonuT npaBoByo SKCNIEPTH3Y MPOEKTOB IPUKA30B, H3/aBaeMbIX PaGoTomaTenem.

3.3. TlpoBepsier  cooTBeTCTRHE 3aKOHOMATE/LCTBY  NPOCKTOB  MPHKA30B, HMHCTDPYKLHA,
TOJIOXKEHHH M IPYTHX I0KYMEHTOB IIPABOBOTO XapakTepa.

3.4. TlpoBepser 3akoHHOCTB YBOJILHCHHs, [E€PEBOLA COTPYIHHKOB, HATOKEHHS Ha HHX
B3bICKAHHIA.

3.5. KouTpormpyer  sraner  cormacosamms IIPOCKTOB ~ HOKYMEHTOB  OTBETCTBEHHBIMH
COTPYIHHKAMH.

3.6. Busupyer npoekts JOKYMEHTOB.

3.7. Bolnaer oTBeTCTBEHHEIM PabOTHHKAM OpraHM3aluK 060CHOBAHHEIE yKa3aHHs 0 BHECEHUH
H3MEHEHHH B JOKYMEHTBI,

3.8. YuactByer B MOAroTOBKE 0GOCHOBAHHEIX OTBETOB IPH OTKIOHEHHH NPETEH3HOHHBIX W
HCKOBBIX TpeGOBaHMii KOHTPAreHTOR PaGoromarens.

3.9. Tlpoussoaut oopmrieHue, BeleHHe e B CyIax obmielt u crenHanbHOM IOPHCIRKIHY MO
noBepeHHOCTH PaGoTonarens.

3.10. Beger [IPETCH3HOHHYIO paboTy Mo TPeGOBaHMAM TpEeTBHX JIHI K Paborozaremo, a
Taioke npeactasiser Pabotonarens B cynax, BBICTYTIAsA B KaY€CTBE MpE/CTABUTEINS HCTIA, OTBETUHKA,
3aIBUTEINS, TOTOBUT HCKOBEIE 3asBICHHS, 3asBICHHS, KanoObl, XONaTalCTBA M UHBIE JOKYMEHTHI |
MAaTCpHaNbl ISl paspelieHus /e B cy/e.

3.11. Toaroraenusaer SQIABKH, 3asBIICHHS U JIPyTHE TOKYMEHTHI i [IOJTYYeHHS JTHICH3HIA,
PA3pelIeHNH 1 IPYTHX OKYMEHTOB, HEOGXOMMBIX IS OCYIIECTBICHHUS JIeATeNIbHOCTH PaGoTonaTes.

3.12. TlucemenHo W ycrHO KOHCYIBTHPYeT paboTHHKOB PaGoTomaTens mo Pas3jInYHBIM
TPABOBLIM BOIIPOCAM, OK3bIBAET IIPABOBYIO IIOMOIITb B COCTABIIEHHH IOPHIUYECKHX JOKYMEHTOB,

3.13. llpunnmaer  yyactue s paboTe no  3aKITHOYEHHIO XO3JHCTBEHHBIX  JIOTOBOPOB
(rocynapcTBeHHBIX KOHTPAKTOB), I0/IrOTOBKE 3aKITFOYEHHIE 06 uX HOPHUINYECKOH 000CHOBAHHOCTH.

3.14. CosmectHO ¢ 3aMHTEPECOBAHHBIMH OT/AENAMH Y4YacTBYeT B PacCMOTPEHHH BOIIPOCOB 0
JTHKBHJIALMH 1eOUTOPCKOM 3800/ 5KEHHOCTH,
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3.15. Yuactsyer B moaroroske [IPOCKTOB MPHKA30B O NEHEKHbIX BBILIATAX M0 BO3MEIICHHIO
PaGotonarenem Bpena, TIPUIMHEHHOTO pabOTHHKAM yBeubeM, mpod3aGoneBanmem miGo HHBIM
TOBPEXICHAEM 3/I0POBES, CBSI3AHHLIME C HCIIONHEHHEM MME TPYAOBBIX 00s3aHHOCTEN, BeeT yueT u
XPAHEHHE yKa3aHHEBIX JIC] H TIEPEIHCKY [10 HHM.

3.16. Anamasupyer u 00o001maeT pesynbTaTsl PACCMOTPEHHA IIPETEH3HOHHBIX M CYNeOHbIX e
obwell u crenmansHOM TOPHCIMKIMY, a Takke H3y4aeT NPAKTHKY 3aKIOYCHHS M HCIIOTHEeHHS
XO34HCTBEHHBIX JOrOBOPOR (KOHTPaKTOB) ¢ LeMBIO paspaboTky COOTBETCTBYIOIMX MPENIOKEHHIA 06
YCTPAaHEHHH BBIABICHHBIX HEIOCTATKOB M YIYHIICHHAS. XO3SHCTBEHHO-(DUHAHCOBOM EATEIBHOCTH
Paboronarens.

3.17. B cooTBeTcTBHE ¢ ycTaHOBIEHHBIM [IOpAZIKOM NPHHHUMAET yYacTHe B O(GOPMIEHHH
AIOKYMEHTOB O TpHBIe4eHHH DaGOTHMKOB PaGoTomarens JAUCUHUILUIMHAPHOH U MaTepHaIbHO
OTBETCTBEHHOCTH.

3.18. [MoAroTaBnMBaeT, CaMOCTOATENBHO MITH COBMECTHO C JAPYTHMH IOApasAe/ICHHIMH
PaGoronarens, npennoxenns 06 namenenmn ACHCTBYIOIIMX HITH OTMEHE YTPATHBIIHX CHITY TIPHKa30B,
HOPMaTHBHEIX aKTOB, H3@aHHEIX PaGoTonareem.

3.19. Bener CNPaBOYHO-HH(POPMANMOHHYIO paboTy Mo 3aKOHOJIATENIECTBY W HOPMATHBHBIM
aKTam.

3.20. IlpenctaButensctByer or  mmenm Pa6otonarens = TOCYIapCTBEHHBIX HAI30PHbIX
OpraHax, yNONHOMOYEHHBIX pPAacCMaTphBaTh ge1a 06 A/IMHHUCTPATHBHBIX [IPABOHAPYLIEHHSAX,
BBISIBJICHHBIX Ha TIPEaIIpHSATHH.

3.21. ToToBHT ¥ HanpaBisteT Kam06HI Ha AEHCTBHA JOMKHOCTHBIX JIHII TOCYAaPCTREHHBIX
HA/I30PHEIX  OpraHOB, Ha HENPABOMEPHO HATOMEHHEE Ha NPENNPHIATHE  aJMHHHCTPAaTHBHBIE
B3BICKaHUS.

3.22. V4acTByer B peBH3HOHHBIX IIPOBEPKAaX YHHBEPCHTETA.

B ClIyqa€ HEUCIOJHEHUS WIIH HEHAIUIC)KAIIEr0 HCIOJIHEHHS Paboruukom 0 €ro BHUHE
BO3JIOXKCHHBIX HA HEro HaCTOALIHUM JTONOJHHTEIBHBIM COTMAllICHHEM JIOJIKHOCTHBIX o0s13aHHOCTEH
P aSOTOL[aTeIIB BIIpaB€ IIPUMEHHTH K Pa6OTHHKy AUCLIHMIVIMHAPDHOE B3BICKAHHE B Iopsaake,
YCTaHOBJIECHHOM TPYAOBEIM 3aKOHOIATEIHLCTBOM.

4. Tlpasa

FOpuckoncyne (Begymmit IOPHCKOHCYIILT) HMEET IIPABO:

4.1. TpeGosats or PYKOBOICTBAa YHHBEPCHTETa CO3JaHUS HOPMa/IbHBIX YCIIOBHMH JUIs
HCIIOTHCHUS  CBOMX  CIyKeGHBIX  06s3aHHOCTeH, COXpaHHOCTH ~MaTepHaTbHBIX IEHHOCTEH,
JOKYMEHTOB.

4.2. OnoBemath peKTOpa O BHISBICHHBIX HEJIOCTaTKaX B JCATEILHOCTH YHHBEPCHTETA.
Beuisurats npennoskenus mo ux YCTpaHEHHIO.

4.3. Beumurate B azmpec PYKOBOZACTBA MPEIOKEHHS [0 YIYHUIICHHIO CBOEHi paGoTel u
JCATEIBHOCTH YHUBEPCHTETA.

4.4. TlpuHEMaTE caMOCTOSTEMbHbIE PEIICHHS B NIpefieiax CBOei KOMIETEHIHH,

4.5. He wucnomnsats cBom mnomHoMOums IPH BO3HHKHOBEHHH ONACHOCTH UIS JKW3HH IIIH
3JI0POBBSL.

4.6. Ilpencrasmsre HHTEPECEl YHUBCPCUTETA B YCTAHOBIEHHOM opsIKe.
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4.8. Ilomyyars Heo6X0MHMBIE CBETeHHS 1S BBIIIOJTHEHHS CBOHX JIOJDKHOCTHBIX 00S3aHHOCTENH.

4.9. Hanpasnats npeioxenns s 4JIpeC PYKOBOJACTBA, KOTOpPbIE OTHOCATCH K OEATENbHOCTH
YHHBEPCHTETA.

4.10. Berymate B KOMMYHHKAlMIO ¢  COTPY/JHMKAMH CTPYKTYPHBIX IOIpazie/ e uii
YHHBEPCHTETA 110 PabOYHM BONPOCAM.

4.11. ITonnuceIBaTE TOKYMEHTHI B IIpeJienax CBOe KOMIETEHIIMH.

4.12. OGpamatbes Kk cremuamueTaM mo BOIIPOCAaM, BBIXOASIINM 3a IPEAesbl KOMIETCHIUH
FOPHUCKOHCYTbTA (BEAYIIEro FOPHCKOHCYIIBTA).

5. OTBercTBeHHOCTD
IOpuckoncybT (Bemymmit FOPUCKOHCYIIET) HECET OTBETCTBEHHOCT 3a°
5.1. Hapymenue Hopm sTHKeTa, fenoBoro ob1meHus.
5.2. Hapymenue TpeGoBanmii PYKOBOJAIIHMX JOKYMEHTOB OpraHH3aI[iy.
5.3. HenpaBomepuoe opamenne ¢ munoii uHpOpManueli pabOTHUKOB, KoMMepYecKoii
TaiHOM, pasrialeHne KOHpHICHIHATLHBIX CBE/ICHHH.
5.4. HecaHKIIMOHHPOBaHHOE PYKOBOICTBOM NIPEICTABICHHE HHTEPECOB OPTAHU3ALIHH.
5.5. [locneacTBHS CAMOCTOSTEMBHBIX JIEHCTBHIH, pelleHHUI.

5.6. Hanpapnenue KJMCHTaM, pYKOBOACTBY OpTaHH3allHH  3aBELOMO HEJIOCTOBEPHBIX
CBEJICHUIA.

5.7. KadecTBo BeeHHs OTUeTHOH JIOKYMEHTAI[HH.

5.8. Hanecenne ymep6a oprauusammm, ee COTPY/THHKAM, KOHTPareHTaM, FOCy1apcTRYy.
5.9. Henannexamee ucronuenue cronx YHKUHOHATBLHBIX 0Gs3aHHOCTE!.

5.10. Hapymenne npasun BHyTpeHHero TPYAOBOIO pacnopsika, MONOKEHHH TpPyIOBOi
AHCLUILIMHBL, HOPM TEXHHKH G€30MaCHOCTH, IPOTHBOTIOKAPHOH 3aIIIHTEL

3a BBlIllle MepeYHCIIeHHbIE HAPYIIEHHS FOPHCKOHCYJIBT (BeAyIIHH IOPHCKOHCYITBT) MOXKET GbITh
IIPUBJICUCH, B COOTBETCTBHH C IEHCTBYIONIMM 3aKOHOJATENLCTBOM B 3aBHCHMOCTH OT TSKECTH

IPOCTYIIKa K JMCIMIUIMHAPHOMH, MaTepHaIbHOH, aJIMHHHCTPATHBHOM, TPaXXKAaHCKOH H YTOJOBHOH
OTBETCTBEHHOCTH.

Jlo/nKHOCTHAs HHCTPYKIHS YTBEPKIACTCA B 2-X SK3EMILIAPAX, OMH 9K3EMILIAP KOTOPOi
HAaXONMTBCA Ha pyKaX y paboTHHKA, APYroi - Ha paBGoyem MecTe B KaGuHeTe YIIPaBIICHHS KaJIpOB.
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